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Job Title: Estimator/Assistant Project Manager

Reports To: Director of Business Development

Job Purpose / Summary:
To review, process, and complete customer Request for Quotes (RFQs) as coordinated by Project 
Management/Sales team. Maintain strong knowledge of current material and subcontractor costs. 
Continuously develop and maintain a robust and cost competitive supply chain. This job exists to ensure all 
quotations are consistent, expedite the quoting process, and to ensure Project Managers are able to effectively 
manage all projects.
Duties and Responsibilities:

1. Interact with customers and/or Project Managers to provide timely quotations, including gathering all 
required information

2. Develop quotation for customer including bill of materials, labor costs, lead times, and lists of 
exceptions where applicable

3. Coordinate anticipated delivery lead times with Production Supervisor and Project Managers
4. Interact with Engineering and QC departments to verify design requirements
5. Continuously improve the process for accuracy and turnaround time on all outgoing quotations
6. Maintains up-to-date knowledge of quoting success and estimated versus actual hours on projects
7. Develop and maintain effective turnover of projects and requirements to Project Managers upon 

receipt of purchase orders.
8. Estimator will work closely with Director of Business Development to understand customer needs and 

project needs based upon understanding of the current market
Qualifications:

1. Excellent math skills
2. Engineering or technical background
3. Communication skills
4. Computer literacy
5. Knowledge of ASME pressure vessel code requirements is a bonus
6. Knowledge of tank components and metal fabrication is a bonus
7. Excellent verbal and written communication skills required
8. Ability to manage multiple priorities, projects & deadlines
9. Ability to comprehend customer and internal drawings
10. Basic CAD knowledge is a bonus

General Working Conditions:
1. Occasional evening and weekend work required. 
2. Primarily office / desk work, but is occasionally required to work on the shop floor interfacing with 

production personnel
3. Travel may be required to meet with customers
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